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   Common Council Chambers – City Hall Room 100 
7325 W Forest Home Ave, Greenfield, Wisconsin 

 
 

 
COMMON COUNCIL MEETING AGENDA 

 
Tuesday, December 19, 2023 - 7:00 PM 

  

A. Call to Order & Roll Call 
 

B. Opening Prayer 
 

C. Pledge of Allegiance 
 

D. Approval of the December 5, 2023 Common Council minutes 
 

E. Mayor’s Report 
 

F. Aldermanic Reports 
 

G. Announcements 
 

H. Citizen Commentary 
 

I. Old Business 
 

  1. Appointments to various committees and commissions: 
 

  a. Mayor appointments, confirmed by Council: 
 

  i. One member to the Board of Review for a term to expire 5/1/2026 (formerly James 
Jaworowicz) 

 

  ii. One member to the Zoning Board of Appeals for a term to expire 5/1/26 (formerly John 
Rivera) 

 

J. New Business 
 

  1. Appointments to various committees and commissions: 
 

  a. Mayor appointments, confirmed by Council: 
 

  i. One member to the Fire and Police Commission for a term to expire 5/1/2028. 
 

  2. Resolution disallowing the claim of Old Republic Insurance Company/First Student regarding alleged 
damages relating to a motor vehicle accident on December 9, 2022. (Goergen) 

 

  3. Resolution appointing Election Officials: Chief Inspectors, Election Inspectors and Special Voting 
Deputies for 2024-2025. (Goergen) 

 

  4. Approve applications for 2023-2024 operator licenses (Goergen) 
 

  5. Approve Site and Architectural Plans for proposed construction of a solar parking structure at 
International Brotherhood of Electrical Works Local 494, an existing business located at 3303 S. 103 St., 
submitted by Tom Wineke, d/b/a Westphal & Company and John Jacobs, d/b/a IBEW Local 494. (Tax 
Key No. 524-8986-024) (PC-12/12/23 Kastner) 

 

  6. Discussion and decision regarding renewing the City's 2024 insurance policies (which include: liability, 
auto liability, worker's comp, crime, cyber liability, employment practices liability, equipment 
breakdown, pollution liability, property and storage tanks), and authorize the City Clerk and Mayor to 
sign related paperwork. (12/13/23 F&HR S. Saryan) 
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  7. Discussion and decision to approve a contract for Blockchain transactions and wallets for tracking 
purposes in advanced investigations of Crypto currency and beyond (12/13/23 F&HR S. Saryan) 

 

  8. Discussion and decision to approve 5- year agreement between Greenfield Police Department and 
Flock Safety for purposes of automated license plate recognition technology (12/13/23 F&HR S. Saryan) 

 

  9. Decision to approve a resolution for the 2024 Non-Rep Resolution and Command Staff and 
organizational chart as required. (12/13/23 F&HR S. Saryan) 

 

  10. Discussion and decision to change job title of Deputy Comptroller to Assistant Finance Director and 
revise job description (12/13/23 F&HR S. Saryan) 

 

  11. Discussion and decision to change job title of P/T Public Health Associate/Farmers Market Manager to 
Farmers Market Coordinator and revise job description (12/13/23 F&HR S. Saryan) 

 

  12. Discussion and decision to revise job title of Recreation Coordinator to Recreation Supervisor, Older 
Adult Programs, Special/Community Events, Farmers Market and Volunteer Coordinator and revise job 
description. (12/13/23 F&HR S. Saryan) 

 

  13. Discussion and decision to create job description, set salary, recruit and hire Administrative Assistant, 
Human Resources/Fire Department (12/13/23 F&HR S. Saryan) 

 

  14. Approval of schedules of disbursements in the amount of $1,209,982.04. (12/13/23 F&HR S. Saryan) 
 

  15. Approval of mileage reimbursements in the amount of $997.58. (12/13/23 F&HR S. Saryan) 
 

  16. Common Council to go into closed session pursuant to Wis. Stat. § 19.85(1)(e) for deliberating and/or 
negotiating the investment of public funds or conducting other specified business when competitive or 
bargaining reasons require a closed session, specifically: reviewing responses to Requests for Proposals 
to redevelop Spring Mall. (11/29/23 F&HR S. Saryan) 

 

  17. Adjourn closed session and reconvene into open session. 
 

  18. Discussion and possible action regarding reviewing responses and potential selection of a developer 
pertaining to Requests for Proposals to redevelop Spring Mall. (11/29/23 F&HR S. Saryan) 

 

K. Items for future agenda 
 

L. Adjourn 
 

 
 
PLEASE NOTE:  Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals 
through sign language interpreters or other auxiliary aids.  For additional information or to request this service, 
contact the Department of Human Resources at 329-5208, (FAX) 543-6158, TDD 1-800-947-6644 (Wisconsin 
Telecommunications Relay System), or by writing to the Director of Human Resources/ADA Coordinator at 
Greenfield City Hall, 7325 West Forest Home Avenue, Room 101, Greenfield, WI 53220.  Greenfield City Hall is 
wheelchair accessible from the west and south entrances. 
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COMMON COUNCIL 
OF THE

CITY OF GREENFIELD

RESOLUTION NO. ________

A RESOLUTION DISALLOWING THE CLAIM OF OLD REPUBLIC INSURANCE 
COMPANY / FIRST STUDENT REGARDING ALLEGED DAMAGES RELATING TO A 

MOTOR VEHICLE ACCIDENT ON DECEMBER 9, 2022

WHEREAS, Gallagher Bassett Services, Inc. submitted a claim on behalf of Old Republic 
Insurance Company and First Student to the City of Greenfield on September 26, 2023; and

WHEREAS, the claimants alleged that, on or about December 9, 2022, the claimants 
incurred damages in the amount of $8,604.46 due to a motor vehicle accident between a snow plow 
and a school bus; and 

WHEREAS, the City’s Attorney’s Office has reviewed the facts and circumstances relating 
to the claim and recommends that the Common Council disallow the claim.

NOW THEREFORE, BE IT RESOLVED, by the Common Council of the City of 
Greenfield, that the claim of Old Republic Insurance Company and First Student is disallowed.

BE IT FURTHER RESOLVED that the City Clerk is hereby directed to forward a copy of 
this disallowance to claimants and claimant’s agent, and claimants are hereby advised that legal 
action to collect on this claim be commenced within six (6) months of the date of disallowance or 
be barred.

Approved:
Michael J. Neitzke, Mayor

Date Approved: _________________________

This is to certify that the foregoing Resolution was adopted by the Common Council of the City of 
Greenfield, Wisconsin, at a meeting held on the 19th day of Decemeber, 2023.

Jennifer Goergen, City Clerk
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Committee: Common Council      Item Number: 
 
Introduced By:   Jennifer Goergen 
 
Date Introduced:  December 19, 2023 
 
 
 
 
 
 
 
 
 
 

RELATING TO:   
 
Resolution appointing Election Officials: Chief Inspectors, Election Inspectors, and Special Voting 
Deputies for 2024-2025. 
 
 
 
 
 
 
 
 
 

SUMMARY:  Wis. Stats. 7.30(4) provides that the two major political parties (generally, the 
Democratic and Republican parties) whose candidates for governor or president at the last 
general election received the largest number of votes at an individual polling place may submit a 
certified list of Election Inspector nominees to the municipal governing body by November 30 of 
each odd numbered year. The City Clerk received a list of names from each party; 28 names 
from the Republican Party and four names from the Democratic Party. All of the nominees, from 
both parties, are recommended for appointment and are included in the attached list of Election 
Officials for the 2024-2025 election cycle.  
 
The letters with nominations for Election Inspectors submitted by the Democratic and Republican 
parties are attached, along with the resolution and list of election officials for appointment for the 
2024-2025 election cycle. 
 

ATTACHMENTS: KEY ISSUES ___   BACKGROUND X   RESOLUTION X   FISCAL NOTE ___ 

 
   MOTION ___   OTHER ___ 

Page 4 of 109



RESOLUTION NO. ____ 
 

RESOLUTION APPOINTING ELECTION OFFICIALS: CHIEF INSPECTORS, ELECTION 
INSPECTORS AND SPECIAL VOTING DEPUTIES FOR 2024-2025 

 
 WHEREAS, Wis. Stats. 7.30(4) (a) requires the governing body to appoint election 
officials no later than the last regular meeting in December of each odd numbered year for the 
2024-2025 election cycle; and  
 
 WHEREAS, Wis. Stats. 7.30(4) (b) states that the two dominant parties are each 
responsible for submitting a list of names from which all appointees to inspector positions shall 
be chosen as outlined within the statutes; and 

WHEREAS, The City Clerk received four nominees for election inspectors from the 
Democratic Party of Milwaukee County, attached as Exhibit A; and 
 
 WHEREAS, the City Clerk received 28 nominees for election inspectors from the 
Republican Party of Milwaukee County, attached as Exhibit B; and

  NOW, THEREFORE, BE IT RESOLVED that the Common Council of the City of 
Greenfield confirms the list of election officials for the 2024-2025 election cycle, attached as 
Exhibit C. 
 

PASSED AND ADOPTED by the Common Council of the City of Greenfield on the 19th 
day of December, 2023. 
       APPROVED: 
 
       ____________________________ 
       Michael J. Neitzke, Mayor 
ATTEST: 
 
_________________________________ 
Jennifer Goergen, City Clerk  
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12/15/2023CITY OF GREENFIELD
OPERATOR LICENSE APPLICANTS

CITY, STATE, ZIP

OPERATOR'S REGULAR

ADDRESSNAME

Milwaukee, WI 532153429 S 16th  STBradley E Bingheim

Greendale, WI 531297453 Highview  DRChristina Marie Elliott-Pipp

South Milwaukee, WI 531721675 E College AVECiarra Kathleen Murray

Greenfield, WI 532213940 W Wanda  AVEColleen Rita Cooper

Greenfield, WI 532204524 W Morgan AVEKailee Hana Phares

MILWAUKEE, WI 532122946 N 2nd STSerena Rae Luedke
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Committee: Finance & Human Resources Item Number: 
Introduced By:  Date Introduced:  
RELATING TO:  Approve contract for Blockchain transactions and wallets for tracking purposes in 
advanced investigations of Crypto Currency and beyond.  

SUMMARY:

The SaaS Platform is a proprietary software-as-a-service offering through which Merkle Science 
makes available various authentication, risk assessment, and other solutions related to 
Blockchain transactions and wallets to enable tracking of provenance and risk monitoring for 
cryptocurrency transactions.

In an increasingly digital world, our Criminal Investigations Bureau continues the path of 
excellence in investigations and requested this additional technology through a fully funded grant 
from the State of Wisconsin DOJ.

Such technology would allow detectives to investigate crimes involving Blockchain transactions 
such as Bitcoin, Ethereum, and Tether. 
Additionally, this technology is also paramount while investigating child porn, defrauding victim 
scams, drug trafficking, and money laundering cases.

As you know, we are leaders in digital forensics and computer crime investigations and strive to 
stay ahead of the curve in our increasingly digital world of law enforcement.   

Please consider our request.

2 Licenses for 4 years with a total cost of $29,994 paid upfront upon receipt of grant funding.
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MERKLE SCIENCE

MASTER SERVICES AGREEMENT

This Master Services Agreement (“Agreement”), dated as of 11/14/2023 (the “Effective Date”), governs 
all uses of the Product and the Services (each as defined below), provided by Merkle Science Americas, 
Inc. (“Merkle Science”), a company incorporated under the laws of Delaware with its registered office at 
1209 Orange Street, Wilmington, Delaware, 19801 (Tax ID no. 87-2254166), by the undersigned individual 
or organization, [Customer] a Wisconsin Police Department located at 5300 W Layton Ave, Greenfield, 
WI 53220 using the Product and the Services (“Customer”).

This Agreement is the master agreement under which Merkle Science and Customer may enter one or more 
SOWs from time to time, each of which become binding on the Parties and are incorporated into this 
Agreement upon execution and together, shall collectively be referred to herein as the “Agreement”.  

Each SOW may list the Products and/or the Services to be provided by Merkle Science, and the relevant 
specifications, fees and additional terms applicable thereto. The provisions of this Agreement and those of 
any SOW shall be construed and interpreted as consistent whenever possible. Unless otherwise stated 
elsewhere herein or therein, any conflicts between the terms of this Agreement, those of any applicable 
SOW and any applicable Terms of Service and/or Privacy Policy of Merkle Science, shall be resolved by 
giving precedence in the following order: first, any mutually agreed terms in any applicable SOW;  second, 
this Agreement; and third, the applicable Terms of Service and/or Privacy Policy of Merkle Science. If the 
individual accepting this Agreement is accepting on behalf of a company or other legal entity, such 
individual represents that they have the authority to bind such entity and its Affiliates to these terms and 
conditions, in which case the term “Customer” shall refer to such entity and its Affiliates. If the individual 
accepting this Agreement does not have such authority or does not agree with these terms and conditions, 
such individual must not and legally does not accept this Agreement and may not use the Product or the 
Services.

1. Definitions

“Affiliate” means an organization that owns or controls, is owned or controlled by, or is under common 
ownership or control with another organization.

“Application Programming Interface” or “API” means the application programming interface through 
which the Customer can access and use the Products or the Services.

“Authorized User” means an individual who is authorized by Customer to access and use the Products or 
Services in accordance with this Agreement. Authorized Users may include employees of Customer as well 
as its Affiliates or third parties.

“Customer Data” means all electronic data, content and information (including personally identifiable 
information) owned, held, used, created or submitted by or on behalf of Customer through the Products and 
the Services or to Third-Party Tools or other products operated by Merkle Science for use in connection 
with the Products and the Services.

“Customer Systems” means any and all hardware, software or other systems that Customer owns, leases 
or controls.

“Customer Materials” means all information and materials provided by Customers to Merkle Science for 
use in connection with the Product and the Services, including, but not limited to, Customer Data.
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“Documentation” means the user, functional and technical documentation relating to the Products or the 
Services provided to the Customer from time to time, and includes any update of the Documentation.

“Fees” means the fees set forth in Section 8.1 of this Agreement.

“Intellectual Property” means any and all registered and unregistered rights granted or applied for related 
to copyrights, patents, trademarks, trade secrets, and trade dress or other similar or equivalent intellectual 
property rights or forms.

“Malicious Code” means code, files, scripts, agents or programs intended to do harm, including, for 
example, viruses, worms, time bombs and Trojan horses.

“Marketplace Partner” means a third-party organization that offers individuals or organizations the ability 
to use the Products and the Services.

“Merkle Science Content” means information created by Merkle Science and made available to Customer 
and Authorized Users through the Product and the Services, including the Documentation and information 
that Merkle Science will communicate to Customer during the Term through its software, by email and by 
other means of communication.

“Merkle Science Marks” means any and all trademarks, service marks, logos or other branding owned or 
controlled by Merkle Science relating to the Products, Services or Merkle Science. “Merkle Science Marks” 
does not include any Intellectual Property of any third party.

“Open-Source Software” means software developed by or made available for use by the open-source 
community, and may include including software that requires as a condition of use, modification and/or 
distribution of such software that other software incorporated into, derived from or distributed with such 
software be disclosed or distributed in source code form, licensed for the purpose of making derivative 
works, or redistributable at no charge.

“Personnel” means a party's employees, independent contractors, owners, officers, directors and 
consultants.

“Product” means the SaaS Platform, consisting of user interface(s), APIs, information technology 
solutions, systems and networks (including both software and hardware of Merkle Science and Third 
Parties), any applicable Documentation, and related Intellectual Property that runs on the SaaS Platform.

“SaaS Platform” means the proprietary Software-as-a-Service offering through which Merkle Science 
makes available various authentication, risk assessment, and other solutions related to Blockchain 
transactions, to enable tracking of provenance and risk monitoring for cryptocurrency transactions, as 
further detailed in the SOW (collectively and including any Updates thereto, the “Platform Features”).

“Services” means the services made available by Merkle Science and ordered by Customer under an 
applicable SOW. Services include any information that Merkle Science may communicate to Customer 
through the Services, by email and by other means of communication, and including all trademarks, service 
marks, logos or other branding owned or controlled by Merkle Science relating to the Services or Merkle 
Science.

"SOW" means any Statement of Work agreed to by the Customer under this which specifies Products 
and Services to be provided to Customer by Merkle Science in the form attached hereto as Exhibit A.
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“Third-Party Materials” means information, content or other material that is created by, provided by or 
originating in Third-Party Tools.

“Third-Party Tools” means unmodified software or services provided by third parties and which is 
provided to Customer as part of or in connection with the Products and Services. Third-Party Tools include 
Open-Source Software as well as proprietary software made available by third parties.

2. Products and Services.

2.1 Products. Products are a suite of software developed and offered by Merkle Science, 
consisting of the SaaS Platform, and incorporating Third-Party Tools. The SaaS Platform runs the Platform 
Features and is delivered to Customer and Authorized Users in the form of Software-as-a-Service that does 
not require or allow download on Customer Systems and is accessed by visiting Merkle Science’s website, 
www.merklescience.com. The SaaS Platform will be hosted on a server under the control or direction of 
Merkle Science. For each Authorized User that Customer wishes to authorize to use the SaaS Platform, 
Customer will provide Merkle Science with an email address and Merkle Science will send an email to that 
address providing the Authorized User with onboarding and setup instructions.  

2.2 Services. Subject to the terms and conditions of this Agreement, Merkle Science will use 
commercially reasonable efforts to provide Customer with the Services set forth in an applicable SOW 
entered into between the Parties, including the development or provision of any Deliverables (as defined 
below). Merkle Science does not guarantee any estimates, including delivery dates. Merkle Science shall 
notify Customer (in an email or otherwise), as soon as practicable, if any estimate will be exceeded.  
“Deliverable” means any deliverables, code, software, databases, content, information, plans, schematics, 
data, materials and other work product developed by Merkle Science for Customer as specified, and 
expressly and specifically labeled as a “Deliverable,” in an applicable SOW. 

Merkle Science will be responsible for the performance of its personnel and such individuals’ 
compliance with Merkle Science’s obligations under this Agreement, except as otherwise specified herein. 
Merkle Science may sub-contract the performance of any Services to any contractor, provided that Merkle 
Science will remain the contracting party under this Agreement. Customer acknowledges that Merkle 
Science's personnel performing the Services will provide similar services from time to time to other parties, 
and this Agreement shall not prevent Merkle Science from providing such similar services to other parties, 
or in any way restrict Merkle Science in the use of its personnel.

3. Intellectual Property, Access and Use.

3.1 Access. Subject to and conditioned on Customer's compliance with this Agreement, 
including its payment provisions, Merkle Science hereby grants the Customer  a limited, non-exclusive, 
non-transferable, worldwide, royalty-free, revocable license during the Term to access the SaaS Platform 
and solely for the Permitted Use consistent with the Documentation

3.2 Permitted Use. “Permitted Use” means (a) accessing copying, performing, displaying, 
modifying, distributing and transmitting the Merkle Science Content for use internal to the Customer and 
Authorized Users only and (b) using and displaying the Merkle Science Marks in the manner dictated by 
the Products. The Permitted Use includes the right and license to print physical copies of Merkle Science 
Content for use solely by Customer’s Authorized Users. The Permitted Use excludes the conduct set forth 
in Section 3.3 (“Use Restrictions”).  Without limitation by enumeration, Permitted Use includes the use 
of Merkle Science Content in court proceedings, which may include, but is not limited to, criminal cases, 
ordinance violation cases, and asset forfeiture cases.  Customer’s Permitted Use of any Merkle Science 
Content in any legal proceeding shall survive termination of this Agreement.
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3.3 Use Restrictions. Customer and its Authorized Users shall use the Products and Services 
consistent with this Agreement, the Documentation and applicable laws, and will use commercially 
reasonable efforts to prevent unauthorized access to or use of the Products and Services and will notify 
Merkle Science promptly of any such unauthorized access or use. Customer will not at any time during or 
after the Term, directly or indirectly: (a) sell, resell, license, sublicense, distribute, rent or lease any part of 
the Products and Services, or disclose any of them to any third parties without compensation; (b) use the 
Products and Services to store, use or transmit material in violation of third-party privacy or Intellectual 
Property rights; (c) use the Products and Services to store or transmit code, files, scripts, agents or programs 
intended to do harm, including any Malicious Code, for example, viruses, worms, time bombs and Trojan 
horses, or disable, impair or conduct penetration tests or scans of any hardware, software or other systems 
that Merkle Science owns, leases or controls; (d) interfere with or disrupt any aspect of the Products and 
Services’ integrity or performance; (e) gain unauthorized access to the Products and Services; (f) access or 
use any Merkle Science Intellectual Property except as this Agreement allows; (g) modify, copy, or create 
derivative works based on the Products and Services or any part of either of them; (h) frame or mirror any 
part of the Products and Services, other than framing on Customer's own intranets or otherwise for 
Customer's own internal business purposes or as permitted in the Documentation; (i) remove or modify any 
attributions, proprietary marks or notices that Merkle Science may include in the Products and Services, 
including any attributions, property marks or notices relating to Third-Party Tools or to Merkle Science; (j) 
use the Products and Services in a way not expressly authorized by this Agreement; or (k) disassemble, 
reverse engineer, or decompile any part of the Products and Services to (1) build a competitive product or 
service, (2) build a product or service using similar ideas, features, functions or graphics of the Products 
and Services, (3) copy any ideas, features, functions or graphics of the Products and Services or (4) 
determine whether the Products and Services are within the scope of any patent.

3.4 Documentation License. Subject to this Agreement, Merkle Science hereby grants to 
Customer and each Authorized User a non-exclusive, non-sublicensable, non-transferable license to use the 
Documentation during the Term solely for Customer's internal business purposes in connection with their 
use of the Products and Services.

3.5 Suspension. Merkle Science may temporarily suspend Customer's and any Authorized 
User's access to any part or all of the Products or access to Services: (i) if Merkle Science reasonably 
believes that (A) there is a potential or actual threat or attack on any of the Products; (B) Customer's or any 
Authorized User's use of the Products or Services disrupts or poses a security risk to the Products or Services 
or to any other customer or vendor of Merkle Science; (C) Customer or any Authorized User may use or 
does use the Products or Services for fraudulent or illegal activities; (D) Customer becomes the subject of 
any bankruptcy, liquidation, dissolution, or similar proceeding; (E) actual or suspected violation of Terms 
of Service and/or Privacy Policy of Merkle Science; or (F) Merkle Science’ provision of the Products or 
Services to Customer or any Authorized User is or becomes prohibited by applicable law; (ii) if any vendor 
of Merkle Science has suspended or terminated Merkle Science’ access to or use of any Third-Party Tools 
required to enable Customer to access the Products or Services; (iii) on receipt of a court order or law 
enforcement request directing such suspension; or (iv) if Customer is in default of any payment obligation 
to Merkle Science under this Agreement for 30 or more days (any such suspension described in subclause 
(i), (ii), (iii) or (iv), a “Suspension”). Merkle Science will use commercially reasonable efforts to provide 
written notice of any Suspension to Customer and to provide updates regarding resumption of access to the 
Products or the Services following any Suspension. Merkle Science shall use commercially reasonable 
efforts to resume providing access to the Products and Services as soon as reasonably possible after the 
event giving rise to the Suspension is cured. Merkle Science will have no liability for any damage, liabilities, 
losses (including any loss of data or profits), or any other consequences that Customer or any Authorized 
User may incur as a result of a Suspension. 
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3.6 Modification and Discontinuance. Merkle Science may modify or update the Products, 
Services and/or Merkle Science Content at any time during the Term, with or without prior notice to 
Customer, and Merkle Science will not be liable to Customer or to any third party for any such modification. 
It may be necessary for Merkle Science to perform repairs or maintenance or remotely patch or upgrade the 
Products or Services, which may temporarily degrade the quality of the Products, Services or the Merkle 
Science Content or result in a partial or complete outage of the Products, Services or the Merkle Science 
Content. Merkle Science may also discontinue the inclusion of some or all Third-Party Tools in the Products 
or Services to the extent that their respective owners or publishers discontinue them or stop making them 
available to Merkle Science.

3.7 Feedback. Merkle Science may allow Customer to provide Merkle Science with comments 
or suggestions about Merkle Science or the Products or Services (“Feedback”). Customer hereby grants 
Merkle Science a perpetual, irrevocable, non-exclusive, worldwide, royalty-free license to copy and store 
any Feedback and use it to develop new products, improve or modify the Products, Services or as Merkle 
Science may otherwise deem appropriate.

3.8 Reservation. All right, title, and interest in the Intellectual Property embodied in the 
Products, Services, the Merkle Science Content and the Merkle Science Marks are and shall remain solely 
the property Merkle Science or, in the case of Third-Party Tools, to the owner or licensor of such Intellectual 
Property. Any and all Intellectual Property rights in Third-Party Materials belong to their respective owners. 
Customer will have no rights in the Products except as this Agreement expressly grants.  This Agreement 
provides Customer, and its Authorized Users, with no licenses, ownership or rights other than those 
expressly provided herein.  

3.9 Publicity.  Merkle Science may use the Customer’s trademarks or logos in its sole 
discretion to indicate that Customer is a customer on the SaaS Platform and in its marketing materials.  Any 
attribution will be consistent with the Customer’s style guidelines or requirements as communicated in 
advance to Merkle Science. The parties may agree in writing to marketing efforts, including case studies 
and events.

4. Merkle Science's Responsibilities

4.1 Availability of the SaaS Platform. During the Term, Merkle Science will use 
commercially reasonable efforts to make the Products and the Services available to the Customers and 
Authorized Users, except for: (a) planned downtime (of which Merkle Science will give advance electronic 
notice), (b) downtime resulting from downtime of Merkle Science’s hosting provider or of any other 
providers of Third-Party tools; and (c) force majeure events defined in this Agreement.

4.2 Safeguards. Merkle Science will maintain commercially reasonable administrative, 
physical, and technical safeguards for protection of the security, confidentiality and integrity of Customer 
Data. 

4.3 Customer Service. Merkle Science will assign a Customer Success Manager to act as a 
point contact with the Customer. The Customer Success Manager will facilitate coordination of Merkle 
Science's obligations hereunder.

4.4 Updates. Merkle Science may from time to time in its sole discretion develop and provide 
updates to the Products or the Services, which may include upgrades, bug fixes, patches, other error 
corrections, and/or new features (collectively, including related Documentation, “Updates”). Updates may 
also modify or delete in their entirety certain features and functionality. Customer agrees that Merkle 
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Science has no obligation to provide any Updates, to fix bugs or to continue to provide or enable any 
particular features or functionality.  

5. Customer's Responsibilities

5.1 Customer’s Responsibilities. During the Term, Customer will (a) use the Products and 
the Services consistent with this Agreement, with the Documentation and with applicable laws and will 
ensure that Authorized Users do the same in its sole responsibility, (b) ensure the accuracy of Customer 
Data, (c) ensure that Customer’s provision of Customer Data to Merkle Science does not violate any third 
party’s privacy or data protection rights or applicable laws, (d) use best efforts to ensure that each 
Authorized User’s provision of Customer Data to Merkle Science does not violate any third party’s privacy 
or data protection rights or other applicable laws, (e) use commercially reasonable efforts to prevent 
unauthorized access to or use of the Products or the Services by third parties and notify Merkle Science 
promptly of any such unauthorized access or use of which Customer becomes aware, and (f) comply with 
any terms of service or similar agreements used by any Third-Party Tools that Customer may use in 
connection with the Products and the Services.

5.2 Non-Solicitation. During the Term, and for eighteen months thereafter, Customer will not 
directly or indirectly solicit the employees or contractors of Merkle Science without Merkle Science’s prior 
written consent. The foregoing will not prevent a party from (a) conducting general, public recruitment 
efforts not specifically directed at Merkle Science or its employees or contractors, or (b) employing any 
person who contacts a party on his or her own initiative without any direct or indirect solicitation by or 
encouragement from Merkle Science (or who contacts Customer in response solely to the recruitment 
efforts specified in clause (a)).

6. Customer Data.

6.1 Access to Customer Data. The Customer agrees and acknowledges that (a) Merkle 
Science may require access to the Customer Data to exercise its rights and perform its obligations under 
the Agreement and (b) to the extent that this is necessary but subject to confidentiality provisions under this 
Agreement, Merkle Science may authorize a member or members of its personnel to access the Customer 
Data for this purpose or use hardware or software owned or controlled by Third Parties to provide the 
Products and Services to the Customer.  The Customer shall arrange all consents and approvals that are 
necessary for Merkle Science to access the Customer Data as described in Section 6.

6.2 Access to Analytical Data.  The Customer agrees and acknowledges and agrees that 
Merkle Science may collect, compile and use Customer Data and information about the Customer’s and the 
Authorized Users’ use of the Products and Services to generate anonymized and aggregated statistical and 
analytical data (including to compile statistical and performance information related to the provision and 
operation of the Products and the Services) (“Analytical Data”), use such Analytical Data for Merkle 
Science’s internal research and product development purposes and to conduct statistical analysis and 
identify trends and insights; and supply Analytical Data to third parties; Merkle Science’s rights under this 
Section 6.2 will survive termination of expiration of the Agreement. The title to, and all intellectual property 
rights in, Analytical Data is and remains Merkle Science’s property following the termination and 
expiration of the Agreement. Merkle Science may make Analytical Data publicly available for marketing 
and/or sales purposes and Merkle Science may use Customer Data that is input into the Products or Services 
to compile Analytical Data.
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6.4 Backups of Data.  While Merkle Science will take standard industry measures to back up 
all Customer Data stored using the Products, the Customer agrees to keep a separate back-up copy of all 
Customer Data uploaded by it onto the SaaS Platform.

6.6 Indemnity. In addition to the indemnification obligations in Section 12, the Customer 
agrees that it shall indemnify Merkle Science and all of its Personnel against any liability, claim, 
proceeding, cost, expense (including the actual legal fees charged by Merkle Science’s counsel) and loss of 
any kind arising from any actual or alleged claim by a third party that any Customer Data infringes the 
rights of that third party (including intellectual property rights and privacy rights) or that the Customer Data 
is, incorrect or misleading, , or Customer’s or Authorized User’s provision of and rights granted to Merkle 
Science in Customer Data violate applicable law.

7. Term and Termination.

7.1 Term. The Term of this Agreement begins on the Effective Date and terminates three (3) 
years later (the “Initial Term”) unless terminated earlier or extended pursuant to the terms of this 
Agreement. Unless otherwise agreed to in any SOW, this Agreement will automatically renew for 
successive one-year periods (“Renewal Terms”) after the Initial Term's end unless one party provides 
notice to the other party within the final 30 days of the Initial Term or any Renewal Term that such party 
would like to terminate this Agreement. The “Term” means the Initial Term and all Renewal Terms 
together.

7.2 Termination. In addition to any other remedies it may have, either party may also 
terminate this Agreement upon thirty (30) days’ notice (or without notice in the case of nonpayment), if the 
other party (a) materially breaches any of the terms or conditions of this Agreement or engages in any illegal 
or fraudulent activity (b) is unable to perform its material obligations under this Agreement for thirty (30) 
days as a result of force majeure set forth in Section 13.6 hereunder. Customers will pay in full for Products 
or Services provided up to and including the last day on which the Products or the Services are provided 
for. In the event the Customer terminates this Agreement other than pursuant to the terms set forth in this 
Section 7.2, the Customer shall be required to promptly pay at once for the full remainder owed through 
either the Initial Term or Renewal Term, as applicable. Upon any termination, the Customer agrees to 
remove any use of the Products or the Services. Unless otherwise deleted by the Customer via the Product 
Features, Merkle Science will make all Customer Data available to Customer for electronic retrieval for a 
period of thirty (30) days, but thereafter Merkle Science may, but is not obligated to, delete stored Customer 
Data. As set forth in Section 6.2, Merkle Science will own all intellectual property rights and title to 
Analytical Data following the termination or expiration of this Agreement. All sections of this Agreement 
which by their nature should survive termination will survive termination, including, without limitation, 
accrued rights to payment, confidentiality obligations, indemnification obligations, warranty disclaimers, 
and limitations of liability. Any termination of this Agreement will also contemporaneously terminate all 
licenses and access authorizations that it grants except those in Sections 3.7 (Feedback) and 6.2 (Access to 
Analytical Data). Upon the termination or expiration of this Agreement pursuant to Sections 7.1 or 7.2, the 
Customer must pay all accrued fees provided prior to such termination or expiration.

8 Fees and Payment.

8.1. Fees. In consideration of Customer’s access to, and use of, the Products, the provision 
by Merkle Science of the Services, and Merkle Science’s other undertakings under this Agreement, 
Customer will pay Merkle Science all fees set forth in any SOW (including any applicable sales tax invoices 
incurred by Merkle Science) entered into under this Agreement hereto at the times set forth in such SOW. 
To the extent that SOW does not include payment times, the Customer must pay the incurred fees by the 
15th of the month following the date of invoice. No fees are refundable once paid by Customer except this 
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Agreement may expressly provide. If Customer fails to make a fee payment when due, Merkle Science may 
charge interest on the past due amount at 2.0% per month calculated daily and compounded monthly or, if 
lower, the highest rate allowed by law. If any amount owing by Customer under this or any other agreement 
for Merkle Science services is not received by Merkle Science within five (5) days after the applicable 
invoice date or due date set forth in a SOW, Merkle Science may, without limiting Merkle Science’s other 
remedies, suspend the Services until such amounts are paid in full.

8.2 Expenses. Customer will be liable to Merkle Science for expenses incurred by Merkle 
Science in connection with this Agreement only to the extent the SOW expressly authorizes such expenses.

8.3. Taxes. Each party will be responsible for its own taxes properly levied on it by virtue of 
its undertakings hereunder.

8.4. Future Functionality. Customer agrees that Customer’s purchases and entry into this 
Agreement are not contingent on the delivery of any future functionality or features, or dependent on any 
oral or written public comments made by Merkle Science regarding future functionality or features.

9. Representations and Warranties

9.1 Mutual Representations and Warranties. Each party represents and warrants to the other 
that it has the right, power and authority to enter into and perform its obligations under this Agreement.

9.2 Customer’s Further Representations and Warranties. Customer represents and 
warrants that (a) Customer will comply fully with any Terms of Use or similar agreements that apply to 
Third-Party Tools that Merkle Science adopts and/or includes in its products and/or platforms as a “global 
update” across all similar Merkle Science products, services and/or platforms, and (b) at all times during 
the Term, Customer will have in effect appropriate types and levels of insurance covering Customer for 
losses, damages or expenses arising out of a cybersecurity event, incident or breach. The Customer agrees 
and represents that it is acquiring the Products and Services, and entering this Agreement, for the purposes 
of trade, and that (a) to the maximum extent permissible by law, applicable consumer protection legislation 
does not apply to the supply of the Products, Services or the Agreement and (b) it is fair and reasonable that 
the parties are bound by this Section 9.2.

10. Disclaimers.

The Products and the Services are provided "as is" without warranty of any kind. Merkle Science disclaims 
all warranties to Customer and to all Authorized Users and to any third party, whether express, implied or 
statutory, regarding the Products or the Services, including without limitation any implied warranties of 
merchantability, accuracy, results of use, reliability, fitness for a particular purpose, title, non-infringement 
of third-party rights and any warranties or conditions arising out of course of dealing or usage of trade. 
Merkle Science also disclaims any warranty that the Products or the Services will be uninterrupted, error-
free, virus-free, or secure and that Customer's use of the or the Services will produce any particular business 
result or protect Customer Systems will be protected from attack.

Merkle Science does not provide any warranties regarding any Third-Party Tools. Any warranty on Third-
Party Tools will only be provided by their respective providers. Customer assumes the entire cost of all 
necessary servicing, repair, or correction of problems caused by viruses or other harmful components, 
unless such errors or viruses are the direct result of Merkle Science's gross negligence or willful misconduct.

The Third-Party Tools may vary during the Term if Merkle Science from time to time chooses to remove 
individual Third-Party Tools from the Products, the Services or if suppliers of Third-Party Tools 
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discontinue them, discontinue Merkle Science's access to them or make them available to Merkle Science 
on terms that Merkle Science deems commercially impracticable. Accordingly, Merkle Science does not 
warrant or guarantee that any or all Third-Party Tools accessible via the Products or the Services at the time 
of execution of this Agreement will remain accessible to Customer throughout the Term.

The disclaimers in this section apply to the greatest extent permitted by applicable law and notwithstanding 
anything else in this Agreement or any exhibits hereunder.

11. Limitation of Liability.

Except with respect to either party's confidentiality or indemnification obligations hereunder or damages 
arising from either party's violation of the other party's Intellectual Property rights, (a) neither party will be 
liable to the other party or to any third party for any incidental, indirect, punitive, special or consequential 
damages relating to this Agreement and (b) Merkle Science's aggregate liability for any and all claims 
relating to or arising from this Agreement under any theory will not exceed the total fees (if any) paid by 
Customer to Merkle Science solely for access to and use of the Products and the Services. Merkle Science 
will have no liability to any third party for any losses or damages under any theory of liability. The 
limitations in this Section 11 will apply to all claims for damages, whether based in contract, warranty, 
strict liability, negligence, tort, or otherwise, and regardless of the person bringing the claim. This Section 
11 (“Limitation of Liability") is intended to be as inclusive as applicable law permits. Customer’s agreement 
to this Agreement confirms that Customer has read this Section 11, fully understands it, has had the 
opportunity to discuss it with legal counsel of Customer’s choice, understands that through it Customer is 
giving up substantial rights, and intends to completely and unconditionally release liability to the greatest 
extent allowed by law.

12. Indemnification.

Customer will indemnify Merkle Science and Merkle Science’s officers, employees, directors, agents, 
independent contractors, licensors and suppliers (“Merkle Science Indemnitees”) from and against any 
and all losses, damages, deficiencies, claims, actions, judgments, settlements, interest, awards, penalties, 
fines, costs, or expenses of whatever kind, including reasonable attorneys' fees and the costs of enforcing 
any right to indemnification hereunder and the cost of pursuing any insurance providers (collectively, 
“Losses”) incurred by such Merkle Science Indemnitee resulting from any action by a third party to the 
extent such Losses arise out of or result from, or are alleged to arise out of or result from (A) any actions 
that Customer, or an Authorized User, takes or fails to take in connection with the use of the Products or 
the Services, (B) Customer Data, including any processing of Customer Data by or on behalf of Merkle 
Science in accordance with this Agreement; (C) any other materials or information (including any 
documents, data, specifications, software, content, or technology) provided by or on behalf of Customer or 
any User; (D) any allegation of facts that, if and to the extent proven to be true, constitute Customer's breach 
of any of its representations, warranties, covenants, or obligations under this Agreement; (E) Customer or 
any Authorized User’s violation of applicable law; (F) Customer or any Authorized User’s violation of 
Terms of Services and/or Privacy Practice of Merkle Science; or (G) gross negligence or more culpable act 
or omission (including recklessness or willful misconduct) by Customer, any Authorized User, or any third 
party on behalf of Customer or any Authorized User, in connection with this Agreement.  Customer shall 
not be required to indemnify Merkle Science for any Losses that directly arise out of or result from Merkle 
Science’s own negligence, recklessness or willful misconduct.  Nothing herein shall be deemed to be a 
waiver of any defense or immunity otherwise available to Customer.

Customer will promptly notify Merkle Science in writing of any action, threat of suit or claim for arbitration 
that Customer receives that may qualify for an indemnification provided herein. In such a case, the parties 
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will confer in good faith regarding the appropriate course of conduct, and the indemnifying party will have 
sole discretion regarding the disposition and any settlement of the matter.

13. General

13.1 Reservation of Rights. Nothing in this Agreement will preclude or limit Merkle Science’s 
rights to market, make available or license any product or services that Merkle Science now offers or may 
in the future offer.  The section shall be subject to the provisions as included in this agreement including, 
but not limited to provisions regarding protection of Confidential Information.

13.2 Nature of Relationship. Each party will act as an independent contractor with respect to 
this Agreement. This Agreement creates no agency, partnership, joint venture, other joint relationship or 
fiduciary relationship. Neither party may make any commitments binding on the other, nor may either party 
make any representation that they are acting for, or on behalf of, the other.

13.3 Confidentiality. This paragraph applies to any Confidential Information received by 
Customer and Authorized Users or Merkle Science (the “Recipient”) from the other party (the “Discloser”) 
in connection with this Agreement. A Recipient will use such Confidential Information solely to perform 
its duties under this Agreement and will disclose it only to the Recipient’s Personnel who are bound by 
obligations of confidentiality at least as strict as those contained in this Agreement. “Confidential 
Information” means information designated by the Discloser as “confidential” or “proprietary” or which 
a reasonable person would understand to be confidential given the nature of the information and the 
circumstances of the disclosure. Confidential Information includes, without limitation, information relating 
to the business, operations, ideas, inventions, strategies and finances of a party or its customers. 
Confidential Information does not include information that: (i) is or becomes generally known to the public 
through no fault of the Recipient; (ii) is in the Recipient’s possession before receipt from the Discloser; (iii) 
is acquired by the Recipient from a third party without breach of a confidentiality obligation; or (iv) is 
independently developed by Recipient without reference to the Discloser’s Confidential Information. 
Money damages will not be an adequate remedy if this section is breached and, therefore, either party may, 
in addition to any other remedies, seek an injunction or other equitable relief against such breach or 
threatened breach without the necessity of posting any bond or surety.  Merkle Science acknowledges that 
Customer is a public agency and, therefore, subject to open records laws.  To the extent any Disclosure is 
mandated by law, no such Disclosure shall constitute a breach of the requirements of this Paragraph.

13.4 Third-Party Beneficiaries. There are no third-party beneficiaries under this Agreement 
except as this Agreement may expressly provide.

13.5 Assignment. Customer party may not assign, transfer, subcontract, or transfer this 
agreement with the prior written consent of Merkle Science (which such consent must not be unreasonably 
withheld), except no such consent shall be required for an assignment in connection with a sale of all or 
substantially all of Customer’s assets or equity.  

13.6 Force Majeure. Neither party will be held liable for failure to perform any obligation of 
or delay in performance resulting from or contributing to any cause beyond that party's reasonable control, 
including without limitation any act of God, act of civil or military authority, act of war or terrorism, act or 
order (including delay, failure to act, or priority) of any governmental authority, power outages, civil 
disturbance, insurrection or riot, sabotage, fire, severe weather conditions, earthquake, flood, strike, work 
stoppage or other labor difficulty, outbreak of a pandemic, virus or other public health crisis, embargo, 
delay in transportation or embargoes. The affected party's obligations will be suspended solely to the extent 
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caused by the force majeure and so long as it lasts, and the time for performance of the affected obligation 
will be extended by the time of the delay that the force majeure causes.

13.7 Export Regulations. Customer warrants that it will comply in all respects with any export 
and re-export restrictions imposed by any U.S. or foreign law to the Products or the Services. Each party 
represents that it is not named on any U.S. government denied-party list.

13.8 Agreement Binding on Successors. This Agreement will bind and inure to the benefit of 
the parties and their heirs, administrators, successors, and permitted assigns.

13.9 Severability. If any provision of this Agreement is held by a court of competent 
jurisdiction to be illegal, invalid or unenforceable, that provision will be limited or eliminated to the 
minimum extent necessary so that this Agreement will otherwise remain in full force and effect and 
enforceable.

13.10 Waiver. No waiver of any breach of any provision of this Agreement will constitute a 
waiver of any prior, concurrent or subsequent breach of the same or any other provisions hereof, and no 
waiver will be effective unless made in writing and signed by an authorized representative of the waiving 
party.

13.11 Entire Agreement. This Agreement, and any SOW entered into hereunder by the parties, 
represent the entire understanding of the parties and supersedes all prior agreements between them 
concerning its subject matter. Any amendment must be in writing and expressly state that it is amending 
this Agreement.

13.12 Governing Law. The laws of the State of New York, except for conflict-of-law rules, will 
apply to any dispute related to the Products, the Services and to this Agreement.

13.13 Dispute Resolution and Time Limitation. Any unresolved dispute or controversy arising 
from or relating to this Agreement shall be finally resolved by binding alternative dispute resolution through 
the platform provided by New Era ADR, Inc. (https://neweraadr.com/) (the “New Era Platform”) in 
accordance with its rules and procedures for “Virtual Mediations with Binding Resolution” by a 
professional neutral(s) with substantial experience in resolving commercial disputes (a “Neutral”). The 
Neutral shall be chosen in accordance with the rules and procedures of the New Era Platform.   The parties 
will bear costs as provided for under this Agreement or, if silent, in accordance with the rules and procedures 
of the New Era Platform. The prevailing party may be entitled to receive reimbursement of its reasonable 
expenses (including reasonable attorneys’ fees and all other expenses) incurred in connection therewith, at 
the Neutral’s discretion. .  Customer will bring any claim, action or proceeding that Customer may have 
against Merkle Science (or against any of Merkle Science’ Personnel, directors or officers) within one year 
after the cause of action has accrued or within one year after the termination of this Agreement, whichever 
is earlier.

13.14 Notices. Notices to the parties under this Agreement are accepted only when sent to the 
parties as follows:

To Merkle Science: by email to legal@merklescience.com

To Customer: to the contact information set forth in any relevant SOW.

13.15 Survival
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The following sections of this Agreement will survive their termination: sections 3 (intellectual property, 
access and use); 6 (customer data); 10 (disclaimers); 11 (limitation of liability); 12 (indemnification); 13.1 
(reservation of rights); 13.3 (confidentiality); 13.5 (assignment); 13.7 (export regulations); 13.8 
(successors); 13.10 (entire agreement); 13.12 (governing law); 13.13 (dispute resolution and time 
limitation).

THE PARTIES BY THEIR DULY AUTHORIZED REPRESENTATIVES HAVE EXECUTED THIS 
AGREEMENT AS OF THE EFFECTIVE DATE.

MERKLE SCIENCE AMERICAS, INC Greenfield WI Police Department

Signature Signature

Name Mriganka Pattnaik Name Jay Johnson

Date Date 
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Exhibit A

     STATEMENT OF WORK

SaaS Platform The SaaS Platform is a proprietary software-as-a-service offering through which Merkle 
Science makes available various authentication, risk assessment, and other solutions 
related to Blockchain transactions and wallets, to enable tracking of provenance and risk 
monitoring for cryptocurrency transactions.

LEA Details Customer name: Greenfield WI Police Department

Address: 5300 W Layton Ave, Greenfield, WI 53220 

Email: Jay.Johnson@gfpd.org

Billing Details Address: XXXXXXX

Name & Title: XXXXXXX

Email: XXXXXXX

Fees and Payment Structure

Merkle Science Tracker Access 

2 Licenses for 4 years with a total cost of $29,994 paid upfront upon receipt of grant funding

Grant Funding Contingency Clause:

This Agreement is contingent upon the successful receipt of grant funding by Customer. Customer 
acknowledges that the payment for the services/products specified in this Agreement will be made using 
grant money, which is anticipated to be received by the end of January 5th 2024, but which may occur later. 
In the event that Customer does not receive the expected grant funding by the specified date, Customer 
shall have the option to terminate this Agreement without incurring any penalties or obligations.  To 
effectuate this Agreement, Customer must provide written notice of receipt of grant funding to Merkle 
Science. 

This Agreement is also subject to the approval of  the City of Greenfield Common Council ("Council"). If 
the Council does not approve this Agreement within 30 days of the date of this Agreement, either party 
may terminate this Agreement by written notice to the other party. 
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Committee: Finance & Human Resources Item Number: 
Introduced By:  Date Introduced:  
RELATING TO:  
FLOCK Safety Camera Contract

SUMMARY:
The Police Department had monies added to the operating budget for the addition of FLOCK Safety Cambers to be used within 
the City.  The monies covered the contract term of five (5) years and was approved.  This item is the agreement for the 
hardware, software and services from FLOCK with the Greenfield Police Department.
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Committee: Finance & Human Resources Item Number: 
Introduced By:  Julie Foley Date Introduced:  12/13/2023
RELATING TO:  
Discussion and decision to revise job title of Deputy Comptroller to Assistant Finance Director and revise 
job description.

SUMMARY:

Through the budget process, the position title of Deputy Comptroller was approved to change to Assistant 
Finance Director to better align with what the position is intended for and industry standard.

The purpose of this item is to change the job description consistent with the budget approval.
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Deputy ComptrollerAssistant Finance 
Director

Classification
Exempt

Department/Division   
Finance/Accounting

Reports to  
Finance Director

Summary/Objective
The Deputy ComptrollerAssistant Finance Director assists the Finance Director in developing 
and implementing the financial planning of the city, including areas of accounting, budget 
preparation, insurance, tax, and other related areas.

Essential Functions
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed within are representative of the knowledge, skill and/or 
ability required. Reasonable accommodations may be made to enable individuals with disability 
to perform essential functions.

• Coordinates the annual review by the external auditors by providing up-to-date 
information as required for all accounting functions including preparation of GASB 
required annual reports; researching information pertinent to financial statements or audit 
reviews.  Prepare the annual statements required for the audit and the annual State of 
Wisconsin Financial Report for the Department of Revenue.

• Assists with the preparation and issuance of the city’s annual budget and related budget 
programs. Coordinates budget information with other departments throughout the fiscal 
year.

• Assists with the preparation/calculation of the annual tax roll, creation of the tax bills and 
required reporting.

• Provides research and assistance in the determination of fiscal administrative policies and 
procedures and monitors financial goals and program priorities.

• Assists in developing appropriate recommendations regarding policies and procedures 
within the Finance Department.
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• Responsible for the financial management of the annual TID reporting along with all 
continual reporting requirements related to TID.

• Serves as backup to the Finance Director as needed.
• Performs other duties as may be assigned by the Finance Director.

Competencies
• Communication Proficiency
• Thoroughness
• Detail Orientated
• Technical Capacity
• Problem Solving/Analysis
• Organization Skills
• Presentation Skills
• Time Management Skills
• Collaboration Skills
• Customer Relations Focus
• Excellent Math Skills

Language and Reasoning Abilities:
• Ability to read, analyze and interpret general instructions, technical procedures and 

government regulations. 
• Ability to write reports and business correspondence. 
• Ability to effectively present information and respond to questions from elected officials, 

co-workers and the general public. 
• Ability to effectively communicate. 
• Ability to solve practical problems and deal with a variety of concrete variables. 
• Ability to interpret a variety of instructions furnished in oral, written, diagram or 

schedule form.

Knowledge, Skills and Abilities:
• Knowledge of regulations, policies and procedures that apply to accounting and financing 

in municipal government.
• Advanced level experience with Microsoft Windows and Microsoft Office applications; 

including but not limited to Word, Excel, Outlook, etc.
• Ability to retain confidentiality of city employment, personnel and financial matters.

Mathematical Skills:
• Ability to work with mathematical concepts such as statistical inference, mathematics of 

finance involving present and future value of income streams and proficiency in the 
mathematical skills needed for Accounting and Financial work.
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Supervisory Responsibilities
This position has no supervisory responsibilitiesis responsible for supervising the Senior 
Accountant and Accountant.

Position Type and Expected Hours of Work
This is a full-time position. Normal days and hours of work are Monday through Friday, 8:00 
a.m. to 5 p.m. Evenings and weekends as needed. Must be able to attend evening meetings.

Travel
Travel is primarily locally during the business day. Occasional travel for training and seminars 
outside of the city.

Required Education/Training and Experience
A bachelor’s degree in accounting or finance.  Five years progressive government finance or 
accounting experience, or related field, including general ledger, payables and receivables is 
required.

Preferred Education/Training and Experience
Certified Public Accountant (CPA) credentials and a Master Degree in a related field; along with 
five years progressive government finance or accounting experience including general ledger, 
payables, debt administration, budgeting, receivables and payroll functions is strongly preferred.  

The City of Greenfield reserves the right to utilize equivalencies where deemed appropriate 
with regard to education and experience requirements and may consider combinations of 
education and experience likely to lead to success with essential duties and responsibilities.

Other Qualifications:
Excellent interpersonal/communication skills. Possession and maintenance of a valid Wisconsin 
driver’s license. Ability to deal diplomatically with the public and other city departments.  Must 
have the ability to be bonded.

Physical Demands:
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions.

Possess the physical capacity to perform the duties of the position including, but not limited to, 
the following:  frequent sitting, walking and standing; active listening; occasional lifting/carrying 
up to 10 lbs.; frequent stretching/reaching of arms; use of hands to type, handle objects, tools or 
controls, frequent arching of neck; occasional physical exertion moving, pulling, or pushing 
objects or materials up to 10 lbs.; ability to continuously bend, kneel, twist, stoop, squat, sit, etc.; 
and the ability to focus for long periods of time on projects or while working on computers.
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Work Environment:
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions of this job. 
An inside office environment with little to moderate noise. This position is responsible for a 
large number of time sensitive functions which result in frequent deadlines and psychological 
stress.

Equipment Used:
This job operates in a professional office environment. This role routinely uses standard office 
equipment such as computers, phones, photocopiers, filing cabinets, 10 key calculators, various 
computer printers and fax machines.

Pre-Employment Requirements:
Applicants will be required to submit to a pre-employment physical exam and drug screening.  
Applicants may be fingerprinted and a record check made of local, state or federal authorities. A 
conviction is not an automatic bar to employment.

Salary And Benefits:
Wages and benefits are determined by the existing non-represented resolution.

Other Duties
Please note this job description is not designed to cover or contain a comprehensive listing of 
activities, duties or responsibilities that are required of the employee for this job.  Duties, 
responsibilities and activities may change at any time with or without notice.

AAP/EEO Statement
It is the policy of the City of Greenfield not to discriminate unlawfully against any employee or 
applicant for employment because of age, race, religion, color, handicap, sex, physical condition, 
disability, national origin, creed, marital status, citizenship status, veteran status, membership in 
the military or national guard, use of a lawful product while off duty, ancestry, sexual 
orientation, arrest, or conviction record or any other characteristic protected by state or federal 
law.  This policy shall include, but not be limited to, the following: employment, upgrading, 
demotion or transfer; recruitment or other compensation; and selection for training, including 
apprenticeship.  This City further agrees to take affirmative action to ensure equal employment 
opportunities.
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Assistant Finance Director 
 

Classification 

Exempt 

 

Department/Division    

Finance/Accounting 

 

Reports to   
Finance Director 

 

Summary/Objective 

The Assistant Finance Director assists the Finance Director in developing and implementing the 

financial planning of the city, including areas of accounting, budget preparation, insurance, tax, and 

other related areas. 

 

Essential Functions 

To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed within are representative of the knowledge, skill and/or ability 

required. Reasonable accommodations may be made to enable individuals with disability to perform 

essential functions. 

 

 Coordinates the annual review by the external auditors by providing up-to-date information as 

required for all accounting functions including preparation of GASB required annual reports; 

researching information pertinent to financial statements or audit reviews.  Prepare the annual 

statements required for the audit and the annual State of Wisconsin Financial Report for the 

Department of Revenue. 

 Assists with the preparation and issuance of the city’s annual budget and related budget 

programs. Coordinates budget information with other departments throughout the fiscal year. 

 Assists with the preparation/calculation of the annual tax roll, creation of the tax bills and 

required reporting. 

 Provides research and assistance in the determination of fiscal administrative policies and 

procedures and monitors financial goals and program priorities. 

 Assists in developing appropriate recommendations regarding policies and procedures within 

the Finance Department. 

 Responsible for the financial management of the annual TID reporting along with all continual 

reporting requirements related to TID. 

 Serves as backup to the Finance Director as needed. 

 Performs other duties as may be assigned by the Finance Director. 
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Competencies 

 Communication Proficiency 

 Thoroughness 

 Detail Orientated 

 Technical Capacity 

 Problem Solving/Analysis 

 Organization Skills 

 Presentation Skills 

 Time Management Skills 

 Collaboration Skills 

 Customer Relations Focus 

 Excellent Math Skills 

 

Language and Reasoning Abilities: 

 Ability to read, analyze and interpret general instructions, technical procedures and government 

regulations.  

 Ability to write reports and business correspondence.  

 Ability to effectively present information and respond to questions from elected officials, co-

workers and the general public.  

 Ability to effectively communicate.  

 Ability to solve practical problems and deal with a variety of concrete variables.  

 Ability to interpret a variety of instructions furnished in oral, written, diagram or schedule 

form. 

 

Knowledge, Skills and Abilities: 

 Knowledge of regulations, policies and procedures that apply to accounting and financing in 

municipal government. 

 Advanced level experience with Microsoft Windows and Microsoft Office applications; 

including but not limited to Word, Excel, Outlook, etc. 

 Ability to retain confidentiality of city employment, personnel and financial matters. 

 

Mathematical Skills: 

 Ability to work with mathematical concepts such as statistical inference, mathematics of 

finance involving present and future value of income streams and proficiency in the 

mathematical skills needed for Accounting and Financial work. 

 

Supervisory Responsibilities 
This position is responsible for supervising the Senior Accountant and Accountant. 

 

Position Type and Expected Hours of Work 

This is a full-time position. Normal days and hours of work are Monday through Friday, 8:00 a.m. to 5 

p.m. Evenings and weekends as needed. Must be able to attend evening meetings. 

 

Travel 
Travel is primarily locally during the business day. Occasional travel for training and seminars outside 

of the city. 
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Required Education/Training and Experience 

A bachelor’s degree in accounting or finance.  Five years progressive government finance or 

accounting experience, or related field, including general ledger, payables and receivables is required. 

 

Preferred Education/Training and Experience 

Certified Public Accountant (CPA) credentials and a Master Degree in a related field; along with five 

years progressive government finance or accounting experience including general ledger, payables, 

debt administration, budgeting, receivables and payroll functions is strongly preferred.   

 

The City of Greenfield reserves the right to utilize equivalencies where deemed appropriate with 

regard to education and experience requirements and may consider combinations of education and 

experience likely to lead to success with essential duties and responsibilities. 

 

Other Qualifications:  

Excellent interpersonal/communication skills. Possession and maintenance of a valid Wisconsin 

driver’s license. Ability to deal diplomatically with the public and other city departments.  Must have 

the ability to be bonded. 

 

Physical Demands: 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

 

Possess the physical capacity to perform the duties of the position including, but not limited to, the 

following:  frequent sitting, walking and standing; active listening; occasional lifting/carrying up to 10 

lbs.; frequent stretching/reaching of arms; use of hands to type, handle objects, tools or controls, 

frequent arching of neck; occasional physical exertion moving, pulling, or pushing objects or materials 

up to 10 lbs.; ability to continuously bend, kneel, twist, stoop, squat, sit, etc.; and the ability to focus 

for long periods of time on projects or while working on computers. 

 

Work Environment: 

The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions of this job. An inside 

office environment with little to moderate noise. This position is responsible for a large number of time 

sensitive functions which result in frequent deadlines and psychological stress. 

 

Equipment Used: 

This job operates in a professional office environment. This role routinely uses standard office 

equipment such as computers, phones, photocopiers, filing cabinets, 10 key calculators, various 

computer printers and fax machines. 

 

Pre-Employment Requirements: 

Applicants will be required to submit to a pre-employment physical exam and drug screening.  

Applicants may be fingerprinted and a record check made of local, state or federal authorities. A 

conviction is not an automatic bar to employment. 
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Salary And Benefits: 

Wages and benefits are determined by the existing non-represented resolution. 

 

Other Duties 

Please note this job description is not designed to cover or contain a comprehensive listing of 

activities, duties or responsibilities that are required of the employee for this job.  Duties, 

responsibilities and activities may change at any time with or without notice. 

 

AAP/EEO Statement 

It is the policy of the City of Greenfield not to discriminate unlawfully against any employee or 

applicant for employment because of age, race, religion, color, handicap, sex, physical condition, 

disability, national origin, creed, marital status, citizenship status, veteran status, membership in the 

military or national guard, use of a lawful product while off duty, ancestry, sexual orientation, arrest, 

or conviction record or any other characteristic protected by state or federal law.  This policy shall 

include, but not be limited to, the following: employment, upgrading, demotion or transfer; recruitment 

or other compensation; and selection for training, including apprenticeship.  This City further agrees to 

take affirmative action to ensure equal employment opportunities. 
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Committee: Finance & Human Resources Item Number: 
Introduced By:  Julie Foley Date Introduced:  12/13/2023
RELATING TO:  
Discussion and decision to revise job title of P/T Public Health Associate/Farmers Market Manager to 
Farmers Market Coordinator and revise job description.

SUMMARY:

Through the budget process, the position of Public Health Associate will transition from the Health 
Department to the Parks & Recreation Department.  The position will report to a Recreation Supervisor 
and therefore the title of Farmers Market Manager needs to be revised to accurately reflect a reporting 
structure.

The job description was also updated to remove the Health Department references and include Parks & 
Recreation.

Recommend approval.
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Part-Time Farmers Market Coordinator
(Farmers Market Manager)

Classification
Non-Exempt

Department/Division   
Health DepartmentParks & Recreation

Reports to  
Health Officer/DirectorRecreation Supervisor

Summary/Objective
The Farmers Market Manager Coordinator provides on-site management and coordination of the 
Greenfield Farmers Market and execution of team-supported program plans.

Essential Functions
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
The requirements listed within are representative of the knowledge, skill and/or ability required. 
Reasonable accommodations may be made to enable individuals with disability to perform essential 
functions.

IN-SEASON:
• Provide onsite coordination and management of the Greenfield Farmers Market. 
• Recruit and retain vendors to support variety and appropriate saturation of products within market. 
• Maintain vendor communications, handle complaints and disputes and establish strong vendor 

contacts.
• Participate as a key member of the Farmers Market Committee.
• Perform vendor site visits to ensure compliance with market regulations and promote good will.
• Assist with marketing and promotion strategies and execution.
• Coordinate recruitment and scheduling of musicians, non-profits and Makers Market.
• Assist with special events, activities and other related work throughout the season as assigned.

OFF-SEASON:
• Perform duties as assigned to assist with recruitment, advertising, strategy building, community 

relationship development and preparations for future seasons.

Competencies
• Communication Proficiency
• Thoroughness
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• Detail Orientated
• Problem Solving/Analysis
• Organization Skills
• Time Management Skills
• Customer Relations Focus
• Math Skills

Language and Reasoning Abilities:
• Ability to read, analyze and interpret common scientific journals and legal documents.
• Ability to respond to common inquiries or complaints from vendors or members of the public. 
• Ability to effectively present information to top management, public groups and/or elected 

officials.  
• Ability to define problems, collect data, establish facts, and draw valid conclusions. 
• Ability to interpret an extensive variety of technical instructions in and deal with several abstract and 

concrete variables.

Knowledge, Skills and Abilities:
• Ability to deal diplomatically with the public.

Mathematical Skills:
• Ability to read and understand statistical materials. 
• Ability to apply concepts such as fractions, percentages, ratios, and proportions to practical 

situations.

Supervisory Responsibilities
This position has no supervisory responsibilities.

Position Type and Expected Hours of Work
This is a paid, part-time, year-round position averaging 20-25 hours per week during the Market season 
(May-October), with fewer hours necessary at other times of the year. Attendance at market on Sundays is 
required. Other work hours and work location are flexible though presence in the Parks and Recreation 
Department at the Health Department is necessary for routine communications, special events and/or 
projects.

Required Education/Training and Experience
No formal education requirement necessary.  The Market Manager should have two or more years of 
entrepreneurial experience, be passionate about food, local farming and agriculture, and be 
knowledgeable about the Greenfield community. Experience with electronic media and marketing is a 
plus.

The City of Greenfield reserves the right to utilize equivalencies where deemed appropriate with 
regard to education and experience requirements and may consider combinations of education and 
experience likely to lead to success with essential duties and responsibilities.

Other Qualifications:
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Excellent interpersonal/communication skills. Possession and maintenance of a valid Wisconsin driver’s 
license.  

Physical Demands:
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands to 
handle; reach with hands and arms; and talk or hear. The employee is occasionally required to stoop, kneel, 
or crouch. The employee must occasionally lift and/or move up to 30 pounds. Specific vision abilities 
required by this job include close vision and distance vision.

Work Environment:
The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions of this job. While performing the duties of this 
job, the employee is occasionally exposed to contagious diseases and to toxic or caustic chemicals and 
outside weather conditions. The noise level in the work environment is usually quiet but may vary. 

Equipment Used:
Calculator, copy machine, computer terminal, telephone, and an automobile.

Pre-Employment Requirements:
Applicants will be required to submit to a pre-employment physical exam and drug screening.  Applicants 
may be fingerprinted and a record check made of local, state or federal authorities. A conviction is not an 
automatic bar to employment.

Salary And Benefits:
Wages and benefits are determined by the existing non-represented resolution.

Other Duties
Please note this job description is not designed to cover or contain a comprehensive listing of activities, 
duties or responsibilities that are required of the employee for this job.  Duties, responsibilities and 
activities may change at any time with or without notice.

AAP/EEO Statement
It is the policy of the City of Greenfield not to discriminate unlawfully against any employee or applicant 
for employment because of age, race, religion, color, handicap, sex, physical condition, disability, 
national origin, creed, marital status, citizenship status, veteran status, membership in the military or 
national guard, use of a lawful product while off duty, ancestry, sexual orientation, arrest, or conviction 
record or any other characteristic protected by state or federal law.  This policy shall include, but not be 
limited to, the following: employment, upgrading, demotion or transfer; recruitment or other 
compensation; and selection for training, including apprenticeship.  This City further agrees to take 
affirmative action to ensure equal employment opportunities.
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Part-Time Farmers Market Coordinator 
 

Classification 

Non-Exempt 

 

Department/Division    

Parks & Recreation 

 

Reports to   
Recreation Supervisor 

 

Summary/Objective 

The Farmers Market Coordinator provides on-site management and coordination of the Greenfield 

Farmers Market and execution of team-supported program plans. 

 

Essential Functions 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 

The requirements listed within are representative of the knowledge, skill and/or ability required. 

Reasonable accommodations may be made to enable individuals with disability to perform essential 

functions. 

 

IN-SEASON: 

 Provide onsite coordination and management of the Greenfield Farmers Market.  

 Recruit and retain vendors to support variety and appropriate saturation of products within market.  

 Maintain vendor communications, handle complaints and disputes and establish strong vendor 

contacts. 

 Participate as a key member of the Farmers Market Committee. 

 Perform vendor site visits to ensure compliance with market regulations and promote good will. 

 Assist with marketing and promotion strategies and execution. 

 Coordinate recruitment and scheduling of musicians, non-profits and Makers Market. 

 Assist with special events, activities and other related work throughout the season as assigned. 

 

OFF-SEASON: 

 Perform duties as assigned to assist with recruitment, advertising, strategy building, community 

relationship development and preparations for future seasons. 

 

Competencies 

 Communication Proficiency 

 Thoroughness 

 Detail Orientated 

 Problem Solving/Analysis 
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 Organization Skills 

 Time Management Skills 

 Customer Relations Focus 

 Math Skills 

 

Language and Reasoning Abilities: 

 Ability to read, analyze and interpret common scientific journals and legal documents. 

 Ability to respond to common inquiries or complaints from vendors or members of the public.  

 Ability to effectively present information to top management, public groups and/or elected 

officials.   

 Ability to define problems, collect data, establish facts, and draw valid conclusions.  

 Ability to interpret an extensive variety of technical instructions in and deal with several abstract and 

concrete variables. 

 

Knowledge, Skills and Abilities: 

 Ability to deal diplomatically with the public. 

 

Mathematical Skills: 

 Ability to read and understand statistical materials.  

 Ability to apply concepts such as fractions, percentages, ratios, and proportions to practical 

situations. 

 

Supervisory Responsibilities 
This position has no supervisory responsibilities. 

 

Position Type and Expected Hours of Work 

This is a paid, part-time, year-round position averaging 20-25 hours per week during the Market season 

(May-October), with fewer hours necessary at other times of the year. Attendance at market on Sundays is 

required. Other work hours are flexible though presence in the Parks and Recreation Department is 

necessary for routine communications, special events and/or projects. 

 

Required Education/Training and Experience 

No formal education requirement necessary.  The Market Manager should have two or more years of 

entrepreneurial experience, be passionate about food, local farming and agriculture, and be 

knowledgeable about the Greenfield community. Experience with electronic media and marketing is a 

plus. 

 

The City of Greenfield reserves the right to utilize equivalencies where deemed appropriate with 

regard to education and experience requirements and may consider combinations of education and 

experience likely to lead to success with essential duties and responsibilities. 

 

Other Qualifications:  

Excellent interpersonal/communication skills. Possession and maintenance of a valid Wisconsin driver’s 

license.   
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Physical Demands: 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is frequently required to stand; walk; sit; use hands to 

handle; reach with hands and arms; and talk or hear. The employee is occasionally required to stoop, kneel, 

or crouch. The employee must occasionally lift and/or move up to 30 pounds. Specific vision abilities 

required by this job include close vision and distance vision. 

 

Work Environment: 

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions of this job. While performing the duties of this 

job, the employee is occasionally exposed to contagious diseases and to toxic or caustic chemicals and 

outside weather conditions. The noise level in the work environment is usually quiet but may vary.  

 

Equipment Used: 

Calculator, copy machine, computer terminal, telephone, and an automobile. 

 

Pre-Employment Requirements: 

Applicants will be required to submit to a pre-employment physical exam and drug screening.  Applicants 

may be fingerprinted and a record check made of local, state or federal authorities. A conviction is not an 

automatic bar to employment. 

 

Salary And Benefits: 

Wages and benefits are determined by the existing non-represented resolution. 

 

Other Duties 

Please note this job description is not designed to cover or contain a comprehensive listing of activities, 

duties or responsibilities that are required of the employee for this job.  Duties, responsibilities and 

activities may change at any time with or without notice. 

 

AAP/EEO Statement 

It is the policy of the City of Greenfield not to discriminate unlawfully against any employee or applicant 

for employment because of age, race, religion, color, handicap, sex, physical condition, disability, 

national origin, creed, marital status, citizenship status, veteran status, membership in the military or 

national guard, use of a lawful product while off duty, ancestry, sexual orientation, arrest, or conviction 

record or any other characteristic protected by state or federal law.  This policy shall include, but not be 

limited to, the following: employment, upgrading, demotion or transfer; recruitment or other 

compensation; and selection for training, including apprenticeship.  This City further agrees to take 

affirmative action to ensure equal employment opportunities. 
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Committee: Finance & Human Resources Item Number: 
Introduced By:  Julie Foley Date Introduced:  12/13/2023
RELATING TO:  
Discussion and decision to revise job title of Recreation Coordinator to Recreation Supervisor, Older Adult 
Programs, Special/Community Events, Farmer Market and Volunteer Coordinator and revise job 
description
 and revise job description.SUMMARY:

Through the budget process, the position of Recreation Coordinator changed to Recreation Supervision as 
a promotional change.  The position will have the additional responsibility of overseeing the Farmer’s 
Market.

The job description was updated to reflect the title change and additional responsibilities.

Recommend approval.

Page 92 of 109



Recreation Program CoordinatorSupervisor Job 
Description

Older Adult Programs, Special/Community Events, Farmer Market and Volunteer 
Coordinator

Classification
Exempt

Department/Division  
Parks and Recreation

Reports to  
Director of Parks and Recreation

Summary/Objective
The Recreation Supervisor assists the Director of Parks & Recreation in the overall planning and 
development of a comprehensive recreation/leisure program for the City of Greenfield. 

The Recreation Program CoordinatorSupervisor is directly responsible for the daily coordination and 
implementation of Older Adult Programs, Special/Community Events, Farmers Market and serves as 
Volunteer Coordinator for the Department of Parks and Recreation.  Further, this position acts as a 
resource for the City/County/State agencies serving the elderly; and has authority to recommend related 
program needs, staff, volunteers, instructors, program leaders, and facilities/equipment to be utilized.

Essential Functions
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
The requirements listed within are representative of the knowledge, skill and/or ability required. 
Reasonable accommodations may be made to enable individuals with disability to perform essential 
functions.

• Plans, coordinates and supervises the following:
o Leisure program areas including: educational classes, physical and social activities, special 

interest clubs, leagues, enrichment programs, workshops/clinics, travel club, arts and crafts, 
community projects, special programs, guest speakers, contests and counseling/referrals.

o Community volunteer program – Develop community partnerships to increase volunteerism 
within the department.  Including recruitment, training, placement, supervision, evaluation and 
retention of volunteers.

o Develops, plans, organizes and provides support for community wide special events including 
but not limited to: Older Adult Health Fair, Stock Box Program, Safe Driver, 
Tax Assistance, , AMP events, B, Cruisn’ Santa Claus, Holiday Tree Lighting, Bunny 
HopEaster event and the annual Mini-Golf Outing.
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• Collaborates with other Recreation Supervisors and Parks and Recreation Director in developing 
program offerings, goals, objectives, and budgetary needs. 

• Schedule use of Greenfield Community Center and other facilities needed related to Older Adults, 
Special/Community events and volunteer programs.

• In cooperation with the Farmers Market Coordinator, oversees the planning and coordination of 
the day to day operations of the Greenfield Farmers Market and facilitates appropriate 
communication with Farmers Market stakeholder including vendors, performers and other city 
staff as needed.

• Facilitates the promotion and marketing of volunteer opportunities to increase public awareness 
and participation.

• Assists in the preparation of department budget and monitors detailed budget within program area.
• Recruits, assigns, and supervises older adult and volunteer program staff.
• Maintains records of program participation, services, personnel/payroll, equipment and property.  

Maintains inventory of related recreation equipment and supplies.
• Assists in developing and disseminating program promotion and publicity related to Older Adult 

and Community/Special Events including media releases (Senior Focus Newsletter), bulletin 
boards, web site, posters and flyers etc.  In addition, maintains effective public relations with other 
municipal, voluntary and community organizations.  

• Organizes and maintains an effective Older Adult/Volunteer Advisory Committee.
• Develops and maintains volunteer job descriptions, effective recruitment and management of 

volunteers.
•  Evaluates programs, as well as the use and care of facilities.
•  Assists with marketing, recruitment and retaining sponsorships for programs and 

community/special events.
•  Facilitates participation of residents with special needs/disabilities in program opportunities.
•  Conducts pre-program orientation/preparation of staff, facilities and equipment. Facilitates proper 

orientation of program registrants at initial program sessions (distributes class rosters, direction 
signs, storage use, etc.).

•  Fosters partnership opportunities with other area leisure providers and local community 
organizations

• Attends and contributes to bi-weekly staff meetings, and participates in professional development 
opportunities (i.e. WPRA, NRPA, SEPRC, etc.).

• Assists the Recreation Supervisors as needed with the facilitation of the Before and After School 
Care programOther duties as assigned.

Competencies
• Communication Proficiency
• Thoroughness
• Detail Orientated
• Technical Capacity
• Problem Solving/Analysis
• Organization Skills
• Presentation Skills
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• Time Management Skills
• Collaboration Skills
• Customer Relations Focus
• Excellent Math Skills
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Language and Reasoning Abilities:
• Ability to read, analyze and interpret professional journals, financial reports and legal documents 

related to the recreation function. 
• Ability to respond to common inquiries or complaints from participants, regulatory agencies, 

elected officials or the community.
• Ability to define problems, collect data, establish facts and draw valid conclusions. Ability to 

interpret an extensive variety of technical instructions and deal with several abstract and concrete 
variables.

Mathematical Skills:
• Ability to calculate figures and amounts such as discounts, interest, commissions, proportions, 

percentages, and mathematics necessary to operate a complex budget, involving the establishment 
of program fees, and projection of program participation.

Supervisory Responsibilities
Manages a varying number of part-time, seasonal/casual employees. Carries out supervisory 
responsibilities in accordance with the City's policies and applicable laws. Responsibilities include 
interviewing, hiring and training employees, planning, assigning and directing work, appraising 
performance, rewarding and disciplining employees, addressing complaints and resolving problems.

Position Type and Expected Hours of Work
This is a full-time position.  Days and hours of work are established within each department to meet 
operational requirements.  Ability to be accessible by cell phone and/or to report to the worksite outside of 
regular office hours, including, but not limited to, nights, weekends, holidays, etc.  Ability to work nights, 
weekends, and odd hours when situations require such duty.

Travel
This position requires minimal travel.

Required Education/Training and Experience
B.A. /B.S. degree in the field of Recreation, Education or a related field.  A minimum of one year 
experience managing public recreation programs.    

Preferred Education/Training and Experience
B.A./B.S. degree in the field of Recreation/Parks or a related field with two years of experience.  Previous 
experience with local government or school district recreation agency.  Experience or working knowledge 
of Recreation Management Software.

The City of Greenfield reserves the right to utilize equivalencies where deemed appropriate with 
regard to education and experience requirements and may consider combinations of education and 
experience likely to lead to success with essential duties and responsibilities.
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Other Qualifications:
NRPA (National Recreation & Park Association) Certified Park Recreation Professional (CPRP), and 
Wisconsin Park & Recreation Association membership desired.  Possession and maintenance of a valid 
Wisconsin driver’s license.  Ability to deal diplomatically with the public, departmental employees and 
other city departments.  

Preferable Certificates/Licenses
Ability to obtain Certified Park Recreation Professional (CPRP).  CPR/AED/First Aid certification 
preferred. 

Physical Demands:
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions.

Possess the physical capacity to perform the duties of the position including, but not limited to, the 
following:  frequent sitting, walking and standing; active listening; occasional lifting/carrying up to 50 
lbs.; frequent stretching/reaching of arms; frequent arching of neck; occasional physical exertion moving, 
pulling, or pushing objects or materials up to 50 lbs.; ability to continuously bend, kneel, twist, stoop, 
squat, sit, etc.; and the ability to focus for long periods of time on projects or while working on 
computers.

Work Environment:
The work environment characteristics are representative of those an employee encounters while 
performing the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions.

While performing this job, the employee will work primarily (70%) in an inside office environment, and 
approximately 30% at various facilities (indoor and outdoor) located throughout the community requiring 
travel time.

Equipment Used:
Multi-function telephone, typewriter, calculator, copy machine, computer terminal, appropriate software, 
fax machine, a camera and first aid equipment.

Pre-Employment Requirements:
Applicants will be required to submit to a pre-employment physical exam and drug screening.  Applicants 
may be fingerprinted and a record check made of local, state or federal authorities. A conviction is not an 
automatic bar to employment.

Salary And Benefits:
Wages and benefits are determined by the existing non-represented resolution.
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Other Duties
Please note this job description is not designed to cover or contain a comprehensive listing of activities, 
duties or responsibilities that are required of the employee for this job.  Duties, responsibilities and 
activities may change at any time with or without notice.

AAP/EEO Statement
It is the policy of the City of Greenfield not to discriminate unlawfully against any employee or applicant 
for employment because of age, race, religion, color, handicap, sex, physical condition, disability, 
national origin, creed, marital status, citizenship status, veteran status, membership in the military or 
national guard, use of a lawful product while off duty, ancestry, sexual orientation, arrest, or conviction 
record or any other characteristic protected by state or federal law.  This policy shall include, but not be 
limited to, the following: employment, upgrading, demotion or transfer; recruitment or other 
compensation; and selection for training, including apprenticeship.  This City further agrees to take 
affirmative action to ensure equal employment opportunities.
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Recreation Supervisor Job Description 
Older Adult Programs, Special/Community Events, Farmers Market and Volunteer 

Coordinator 
 

Classification 

Exempt 

 

Department/Division   

Parks and Recreation 

 

Reports to   
Director of Parks and Recreation 

 

Summary/Objective 

The Recreation Supervisor assists the Director of Parks & Recreation in the overall planning and 

development of a comprehensive recreation/leisure program for the City of Greenfield.  

 

The Recreation Supervisor is directly responsible for the daily coordination and implementation of Older 

Adult Programs, Special/Community Events, Farmers Market and serves as Volunteer Coordinator for the 

Department of Parks and Recreation.  Further, this position acts as a resource for the City/County/State 

agencies serving the elderly; and has authority to recommend related program needs, staff, volunteers, 

instructors, program leaders, and facilities/equipment to be utilized. 

 

Essential Functions 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 

The requirements listed within are representative of the knowledge, skill and/or ability required. 

Reasonable accommodations may be made to enable individuals with disability to perform essential 

functions. 
 

 Plans, coordinates and supervises the following: 

o Leisure program areas including: educational classes, physical and social activities, special 

interest clubs, leagues, enrichment programs, workshops/clinics, travel club, arts and crafts, 

community projects, special programs, guest speakers, contests and counseling/referrals. 

o Community volunteer program – Develop community partnerships to increase volunteerism 

within the department.  Including recruitment, training, placement, supervision, evaluation and 

retention of volunteers. 

o Develops, plans, organizes and provides support for community wide special events including 

but not limited to:  Stock Box Program, Safe Driver,  

Tax Assistance, AMP events, Cruisn’ Santa Claus, Holiday Tree Lighting, Easter event and the 

annual Mini-Golf Outing. 

 Collaborates with other Recreation Supervisors and Parks and Recreation Director in developing 

program offerings, goals, objectives, and budgetary needs.  
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 Schedule use of Greenfield Community Center and other facilities needed related to Older Adults, 

Special/Community events and volunteer programs. 

 In cooperation with the Farmers Market Coordinator, oversees the planning and coordination of 

the day to day operations of the Greenfield Farmers Market and facilitates appropriate 

communication with Farmers Market stakeholder including vendors, performers and other city 

staff as needed. 

 Facilitates the promotion and marketing of volunteer opportunities to increase public awareness 

and participation. 

 Assists in the preparation of department budget and monitors detailed budget within program area. 

 Recruits, assigns, and supervises older adult and volunteer program staff. 

 Maintains records of program participation, services, personnel/payroll, equipment and property.  

Maintains inventory of related recreation equipment and supplies. 

 Assists in developing and disseminating program promotion and publicity related to Older Adult 

and Community/Special Events including media releases (Senior Focus Newsletter), bulletin 

boards, web site, posters and flyers etc.  In addition, maintains effective public relations with other 

municipal, voluntary and community organizations.   

 Organizes and maintains an effective Older Adult/Volunteer Advisory Committee. 

 Develops and maintains volunteer job descriptions, effective recruitment and management of 

volunteers. 

   Evaluates programs, as well as the use and care of facilities. 

   Assists with marketing, recruitment and retaining sponsorships for programs and 

community/special events. 

   Facilitates participation of residents with special needs/disabilities in program opportunities. 

  Conducts pre-program orientation/preparation of staff, facilities and equipment. Facilitates proper 

orientation of program registrants at initial program sessions (distributes class rosters, direction 

signs, storage use, etc.). 

   Fosters partnership opportunities with other area leisure providers and local community 

organizations 

 Attends and contributes to bi-weekly staff meetings, and participates in professional development 

opportunities (i.e. WPRA, NRPA, SEPRC, etc.). 

 Other duties as assigned. 

 

Competencies 

 Communication Proficiency 

 Thoroughness 

 Detail Orientated 

 Technical Capacity 

 Problem Solving/Analysis 

 Organization Skills 

 Presentation Skills 

 Time Management Skills 

 Collaboration Skills 

 Customer Relations Focus 

 Excellent Math Skills 
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Language and Reasoning Abilities: 

 Ability to read, analyze and interpret professional journals, financial reports and legal documents 

related to the recreation function.  

 Ability to respond to common inquiries or complaints from participants, regulatory agencies, 

elected officials or the community. 

 Ability to define problems, collect data, establish facts and draw valid conclusions. Ability to 

interpret an extensive variety of technical instructions and deal with several abstract and concrete 

variables. 

 
Mathematical Skills: 

 Ability to calculate figures and amounts such as discounts, interest, commissions, proportions, 

percentages, and mathematics necessary to operate a complex budget, involving the establishment 

of program fees, and projection of program participation. 

 

Supervisory Responsibilities 

Manages a varying number of part-time, seasonal/casual employees. Carries out supervisory 

responsibilities in accordance with the City's policies and applicable laws. Responsibilities include 

interviewing, hiring and training employees, planning, assigning and directing work, appraising 

performance, rewarding and disciplining employees, addressing complaints and resolving problems. 

 

Position Type and Expected Hours of Work 

This is a full-time position.  Days and hours of work are established within each department to meet 

operational requirements.  Ability to be accessible by cell phone and/or to report to the worksite outside of 

regular office hours, including, but not limited to, nights, weekends, holidays, etc.  Ability to work nights, 

weekends, and odd hours when situations require such duty. 

 

Travel 

This position requires minimal travel. 

 

Required Education/Training and Experience 

B.A. /B.S. degree in the field of Recreation, Education or a related field.  A minimum of one year 

experience managing public recreation programs.     

 

Preferred Education/Training and Experience 

B.A./B.S. degree in the field of Recreation/Parks or a related field with two years of experience.  Previous 

experience with local government or school district recreation agency.  Experience or working knowledge 

of Recreation Management Software. 

 

The City of Greenfield reserves the right to utilize equivalencies where deemed appropriate with 

regard to education and experience requirements and may consider combinations of education and 

experience likely to lead to success with essential duties and responsibilities. 
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Other Qualifications:  

NRPA (National Recreation & Park Association) Certified Park Recreation Professional (CPRP), and 

Wisconsin Park & Recreation Association membership desired.  Possession and maintenance of a valid 

Wisconsin driver’s license.  Ability to deal diplomatically with the public, departmental employees and 

other city departments.   

 

Preferable Certificates/Licenses 

Ability to obtain Certified Park Recreation Professional (CPRP).  CPR/AED/First Aid certification 

preferred.  

 

Physical Demands: 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

 

Possess the physical capacity to perform the duties of the position including, but not limited to, the 

following:  frequent sitting, walking and standing; active listening; occasional lifting/carrying up to 50 

lbs.; frequent stretching/reaching of arms; frequent arching of neck; occasional physical exertion moving, 

pulling, or pushing objects or materials up to 50 lbs.; ability to continuously bend, kneel, twist, stoop, 

squat, sit, etc.; and the ability to focus for long periods of time on projects or while working on 

computers. 

 

Work Environment: 

The work environment characteristics are representative of those an employee encounters while 

performing the essential functions of this job. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 

 

While performing this job, the employee will work primarily (70%) in an inside office environment, and 

approximately 30% at various facilities (indoor and outdoor) located throughout the community requiring 

travel time. 

 

Equipment Used: 

Multi-function telephone, typewriter, calculator, copy machine, computer terminal, appropriate software, 

fax machine, a camera and first aid equipment. 

 

Pre-Employment Requirements: 

Applicants will be required to submit to a pre-employment physical exam and drug screening.  Applicants 

may be fingerprinted and a record check made of local, state or federal authorities. A conviction is not an 

automatic bar to employment. 

 

Salary And Benefits: 

Wages and benefits are determined by the existing non-represented resolution. 
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Other Duties 

Please note this job description is not designed to cover or contain a comprehensive listing of activities, 

duties or responsibilities that are required of the employee for this job.  Duties, responsibilities and 

activities may change at any time with or without notice. 

 

AAP/EEO Statement 

It is the policy of the City of Greenfield not to discriminate unlawfully against any employee or applicant 

for employment because of age, race, religion, color, handicap, sex, physical condition, disability, 

national origin, creed, marital status, citizenship status, veteran status, membership in the military or 

national guard, use of a lawful product while off duty, ancestry, sexual orientation, arrest, or conviction 

record or any other characteristic protected by state or federal law.  This policy shall include, but not be 

limited to, the following: employment, upgrading, demotion or transfer; recruitment or other 

compensation; and selection for training, including apprenticeship.  This City further agrees to take 

affirmative action to ensure equal employment opportunities. 
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Committee: Finance & Human Resources Item Number: 
Introduced By:  Julie Foley Date Introduced:  12/13/2023
RELATING TO:  
Discussion and decision to create job description, set salary, recruit and hire Administrative Assistant, 
Human Resources/Fire Department 

SUMMARY:

Through the budget process, the position of Administrative Assistant was approved as a full-time shared 
role to support HR and Fire.  The position will have the additional responsibility of assisting in the areas of 
HR functions, AP, records maintenance and customer service for residents.

The job description was created to reflect job responsibilities.

Salary, consistent with Administrative Assistants:

START (hrly) 1 YEAR (hrly) 2 YEAR (hrly) 3 YEAR (hrly) 4 YEAR (hrly)

                  28.84                   29.86                   30.91                   32.00                   33.12 

Recommend approval.
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Administrative Assistant 

Human Resources/Fire Department 
 

Classification 

Non-Exempt 

 

Department/Division   

Human Resources and Fire Department 

 

Reports to   
Human Resources Director and Fire Chief 

 

Summary/Objective 

This is a shared position responsible for performing a variety of confidential administrative and clerical 

duties to assist the Mayor, Human Resources Director and Fire Chief in the performance of their duties.   

 

Essential Functions 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The 

requirements listed within are representative of the knowledge, skill and/or ability required. Reasonable 

accommodations may be made to enable individuals with disability to perform essential functions. 

 

 Serves as confidential administrative support to the Mayor, Human Resources Director and Fire 

Chief including transcribing minutes, managing calendars, drafting correspondence, screening and 

routing telephone calls, typing and filing. 

 Serves as Administrative Assistant to the Finance and Human Resources Committee and Civil 

Service Commission by preparing agendas, transcribing minutes and distributing correspondence. 

 Assists with the online recruitment process which includes but is not limited to preparing and placing 

job advertisements, tracking applications, administering Civil Service examinations, scheduling 

interviews and assisting with background screenings.   

 Prepares new hire orientation packets. 

 Prepares and maintains confidential information and reports, such as disciplinary matters, personnel 

and departmental medical files, and other matters needing confidential treatment. 

 Assists in maintaining the HRIS database. 

 Assists in benefit administration including enrollments, changes and terminations.  Processes 

documents with insurance providers as required. 

 Responsible for answering the phone lines for the Mayor’s Office and Fire Department. 

 Assists with the Employee Recognition Program. 

 Assists Fire Department with the preparation of payroll. 
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 Assists Fire Department with policy updates as needed. 

 Responds to employee verifications and assists with salary and benefit surveys as needed. 

 Maintain supplies inventory by checking stock to determine inventory level; anticipating needed 

supplies; placing orders for supplies; verifying receipt of supplies. 

 Processes invoices as required. 

 Greet visitors and appropriately assists them. 

 Receive, sort and distribute mail. 

 Performs other duties as assigned by Mayor, Human Resources Director and Fire Chief. 

 

Competencies 

 Communication Proficiency 

 Thoroughness 

 Detail Orientated 

 Technical Capacity 

 Organization Skills 

 Time Management Skills 

 Customer Relations Focus 

 Basic Math Skills 

 

Language and Reasoning Abilities: 

 Ability to read and write business correspondence.  

 Ability to effectively communicate. 

 Ability to assist the public in a courteous and professional manner. 

 Ability to assist employees and the public in a courteous and diplomatic way. 

 Ability to maintain confidential information.  

 

Knowledge, Skills and Abilities: 

 Knowledge of principles and processes for providing excellent customer service; strong interpersonal 

skills. 

 Excellent organizational, coordination and tracking skills. 

 Knowledge of HRIS programs. 

 Knowledge of Human Resources processes. 

 Ability to multi-task and work independently. 

 Ability to effectively present information and respond to questions from employees, elected officials, 

and the general public. 

 

Mathematical Skills: 

 Ability to do basic mathematics, which includes the ability to add, subtract, divide and multiply.   

 

Supervisory Responsibilities 
This position has no supervisory responsibilities. 

Position Type and Expected Hours of Work 

This is a full-time position working 40 hours per week.  Work location is primarily at City Hall, but may 

require the ability to work periodically at the Fire Department.  Work hours are Monday through Friday, 8:00 

a.m. through 5:00 p.m.   
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Required Education/Training and Experience 

High school diploma or General Education Degree (G.E.D.), with at least two years of administrative 

experience in Human Resources. 

 

Preferred Education/Training and Experience 

Advanced training in administrative or Human Resources courses or an Associate's Degree (AA) or 

equivalent from two-year college or technical school is desirable, with at least two years of administrative 

experience in Human Resources. 

 

The City of Greenfield reserves the right to utilize equivalencies where deemed appropriate with regard to 

education and experience requirements and may consider combinations of education and experience likely 

to lead to success with essential duties and responsibilities. 

 

Other Qualifications:  

Ability to type 45 wpm and transcribe minutes.   

 

Physical Demands: 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is regularly required to talk or hear.  The employee 

frequently is required to sit; use hands to handle; and reach with hands and arms.  The employee is 

occasionally required to stand and walk.  The employee must occasionally lift and/or move up to 25 pounds.  

Specific vision abilities required by this job include close vision, distance vision, and ability to adjust focus. 

 

Work Environment: 

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions of this job. An inside office environment with 

little to moderate noise. 

 

Equipment Used: 

Skilled in the use of computer, calculator, telephone, transcription equipment, copy machine.  Ability to use 

commonly used word processing and spreadsheet programs.   

 

Pre-Employment Requirements: 

Applicants will be required to submit to a pre-employment physical exam and drug screening.  Applicants 

may be fingerprinted and a record check made of local, state or federal authorities. A conviction is not an 

automatic bar to employment. 

 

Salary and Benefits: 

Wages and benefits are determined by the existing Non-Represented Resolution.   

 

Other Duties 

Please note this job description is not designed to cover or contain a comprehensive listing of activities, 

duties or responsibilities that are required of the employee for this job.  Duties, responsibilities and activities 

may change at any time with or without notice. 
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AAP/EEO Statement 

It is the policy of the City of Greenfield not to discriminate unlawfully against any employee or applicant for 

employment because of age, race, religion, color, handicap, sex, physical condition, disability, national 

origin, creed, marital status, citizenship status, veteran status, membership in the military or national guard, 

use of a lawful product while off duty, ancestry, sexual orientation, arrest, or conviction record or any other 

characteristic protected by state or federal law.  This policy shall include, but not be limited to, the following: 

employment, upgrading, demotion or transfer; recruitment or other compensation; and selection for training, 

including apprenticeship.  This City further agrees to take affirmative action to ensure equal employment 

opportunities. 

Page 108 of 109



PACKETS FOR              WEDNESDAY,     12  /   13   / 2023              FINANCE MEETING  

AP DISBURSEMENT SCHEDULES:

AP CHECKS 12/1/2023 $ 936,107.22

AP CHECKS 12/8/2023 $ 273,874.82

AP CHECKS $

AP CHECKS $

P-CARDS - $

TOTAL $ 1,209,982.04

CC:  PAULA

CC:  FINANCE FOLDER
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